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Effective March 1, 2017
the federal per diem was
updated by the Depart-
ment of Defense.

The per diem rate in a
number of Alaska commu-

Taxable Travel Allowance
Payroll Report will be updat-
ed on the Travel webpage.
The wupdate will include
changes to the Alaska Taxa-
ble M&IE tab (see below).

The locations that have been
removed from the Taxable
Travel Report are: Adak,
Delta Junction, Elfin Cove,
Ft. Greely, and Umiat.
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http://doa.alaska.gov/dof/manuals/aam/resource/60t.pdf
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E-Travel Online Redesign and Mobile Functionality

GetThere, which powers E-
Travel Online, redesigned the
site to a responsive HTML5
design, which means it offers
the same functionality and
seamless experience from
desktop to any mobile de-
vice, including tablets.

The redesign allows travel
arrangers to book travel from
their traveler profile list using
a mobile device such as a
smartphone or tablet.

New Flight Option Display (Flight Line)

e 7 Tinlims
ASB0 (1 stop)

In conjunction with the new
mobile functionality, there
are three visual changes that
affect the end users:

= The flight option display
has changed to a flight
line. Once selected, the
expanded view opens with
the flight details.

> Company preferred
checkmarks and labeling

& Company preferred

Click anywhere in the fight line for the desired itinerary

8:05 AM — 12:50 PM (3h 45m)

s Expanded View with Flight Details

& Company preferred

Tue, May 30, 2017
Juneau, AK (JNU), 8:05 AM

w Seattle, WA (SEA), 12:50 PM
1 Stop, 899 miles
Flight time 3:45

ASB0 (1 stop)
Non Refundable
Boeing 737-800
Preview seat map

View fare rules, preview the seat map, and select the flight.

Select

appear with the vendor
instead of the star rating.

7 Alaska Aitline compliance
has changed from a
dropdown menu to radio
buttons.

These enhancements were
released in early March. Oth-
er system changes and en-
hancements are being tested
and will be announced soon.

A quick reference guide for
the mobile application has
been created and the Online
User Guide has been updat-
ed. These documents are
posted on the E-Travel
webpage under the Traveler/

Travel Planner tab.

We encourage user feedback
to be submitted in the E-
Travel Satisfaction survev or

to doa.dofe-travel@alaska.gov.

E-Travel Information

REMINDER:

Travel arrangers making car
reservations via E-Travel
Online are still required to
submit payment authoriza-
tion to car vendors when the
traveler does not have a One
Card.  Budget in Juneau,
Fairbanks, and Anchorage
still allow the use of the
State’s CTS authorization
form.  All other vendors
have company specific au-
thorization requirements.

Agency tools

Book travel

Book for guest
LEnegs (e o Book for traveler
Templates Policy Administration

Profile Administration

Unused tickets @)
Site Administration

Profile Traveler's records

o 8 & WA

Direct Bill memberships can
be set up at the CTS level.
Please contact your Depart-
ment Travel Coordinator for
assistance.  The setup for
direct billing may take 3-4
weeks.

NOTICE:

CTM is in the process of
refreshing all of the self-
paced video modules. We
will let you know when they
are completed.

Useful travel links
RURAL ONLINE REQUEST
PREFERRED HOTEL SPREADSHEET

BUDGET RENTAL CTS AUTHORIZATION FORM

More tools Click More tools in E-Travel online and then select the Budget CTS form.

E-Travel Online
Training Enrollment

Basic Training: Apr 11 - 9:30
Rural Travel: Apr 27 - 1:30
Basic Training: May 09 - 9:30
Rural Travel: May 25 - 1:30

=¥ Login to LearnAlaska

~)-Enter etravel in the search hox.
~>Select desired training course
~)-Select desired training date
-Select Enroll

To access the WebEx and phone bridge
on training day, login to LearnAlaska
within 15 minutes of the start of the
session.

Please take a few minutes
to let us know how we are
doing
E-Travel Program
Quarterly Survey


http://doa.alaska.gov/dof/learnalaska/index.html
https://www.surveymonkey.com/r/ETravel_Satisfaction_Survey
http://doa.alaska.gov/dof/travel/traveler.html
http://doa.alaska.gov/dof/travel/traveler.html
https://www.surveymonkey.com/r/ETravel_Satisfaction_Survey
https://www.surveymonkey.com/r/ETravel_Satisfaction_Survey

